DOCOHBHT EESUHE 



ED .118 972 
TITLE 

INSTITUTION 
SP0H3 AGENCY 
PUB DATE 
NOTE 

AVAILABLE FROM 



EDHS PRICE 
DESCRIPTORS 



95 



CE 006 551 



Career Development Goals and Performance Indicators: 
A Reference Guide* * 
Michigan State Dept. of Education* Lansing* 
Office of Education (DHEW) ^ Washington^ D*C* 

7U * " 

76p#; For the resource guide^ see CE 006 521 r and for 
the activities componentr see CE 006 531 
Career Education Resource Center^ Michigan State 
University^ 3rd Floor^ Erickson Hall^ Lansing^ 
Michigan 48824 ($1. 15) 

MF-$0.83 Plus Postage. HC Hot Available from EDRS* 
Behavioral Objectives ; Career Awareness ; Career 
Choice; *Career Education; Career Exploration; Career 
Planning; Curriculum Development; Decision Making 
Skills; *Educational Objectives; Elementary Secondary 
Education; *Hodels; Performance Based Education; 
♦Performance Criteria; Post Secondary Education; Self 
Concept; ^Vocational Development 



ABSTRACT 

The reference guide presents a model for career 
education in Michigan and clarifies the content of career development 
by specifying student outcomes. The document organizes the content of 
career development into four basic interrelated knowledge^ skilly and 
attitude components; (1) self -awareness and assessment^ focusing on 
helping individuals understand themselves and others; (2) career 
awareness and exploration^ focusing on the interrelatedness of 
^amilyr citizen^ leisure and occupational roles^ home^ school, work 
and community settings, and various events such as job entry, 
marriage, and retirement; (3) career decision making, focusing on 
skills related to life/career planni g; and (4) career planning and 
placement, focusing on acquiring prerequisite skills ..and knowledge 
which lead to life career goals. An oraanizational pattern for each 
component of career development is presented indicating two elements, 
17 general goals, and 49 sub-goals. In addition another chart shows 
how each of the 49 sub-goals are restated as performance indicators 
for four developmental levels (K-3, 4-6, 7-9, and 10-adult) . A brief 
discussion of the infusion process for teachers and counselors is 
also presented. (Author/BP) 
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Foreword 



Educators from our state have requested additional information 
relating to the planning and implementation of career educxtion in 
their schools . 

The state department of education has supported career education 
in several local sites for the past four years. This support has 
resulted in extensive refinement of the concepts of career education 
and career development. 

The following document presents a model for career education in 
Michigan and clarifies the content of career development by specifying 
student outcomes. 

The book organizes the content of career development into the 
areas of self awareness, career exploration, decision making, planning 
and placement. 

This document will serve as a reference guide for Michigan educators 
to use in planning career education curriculum. 

The Career Development Goals and Performance Indicators presented 
in this document have undergone extensive review and revision and will 
be subjected to continued field testing and refinement. A survey form 
for your comments and suggestions is included at the end of this guide. 
Please complete and return the forms which appear on pages 68 and 69. 



John W. Porter 

Superintendent of Public Instruction 



ERIC 



i 

5 



Acknowledgments 



Many sources were used to assemble this collection of 
career development goal and performance indicators. \^ile 
it is impossible to list all contributors, the following 
were primary sources: 



The Career Development Goals and Objectives Task 
Force, comprised of Michigan Educators. 

Career Education; A Curriculum Design and Instruc- 
tional Objectives Catalog , American Institutes for 
Research, Palo Alto, California, 1973. 

EPDA Institute: Career Development , University of 
Minnesota College of Education, 1971. 

Career Guidance, Counseling, and Placement Elements 
of an Illustrative Guide , University of Missouri- 
Columbia, 1974. 

Developmental Program Goals , Comprehensive Career 
Education Model, The Ohio State University, Columbus, 
Ohio, 1972. 

Career Education Project Materials, from projects lo- 
cated throughout Michigan. 

Michigan Department of Education personnel: 
Dave Buettner, James Howard, Marilyn Kotati, James Mahrt, 
Celess McLester, Joseph McGarvey, Connee Peters, 
Maurice Prince, Robert Stout, William Weisgerber, 
Robert Weishan. 



ii 



6 



Introduction 



Career Education is the delivering 
of skills to all students which will 
provide them with the ability to ex- 
plore, understand, and perform in their 
life roles while learning, working, 
and living. 



Career Development is that part 
of Career Education which includes: 
Self Awareness and Assessment, Career 
Awareness and Exploration, Career 
Decision Making, and Career Planning 
and Placement. 



In this statement, the Michigan 
Career Education Advisory Commission^ 
is expanding the definition of "career" 
to include the individual's life roles 
as citizen, family member, and partic- 
ipant in aesthetic and recreational 
experiences, as well as worker. Using 
this broader definition of the word 
career gives career education suffi- 
cient scope so that it embraces all 
elements of the Common Goals of Michi- 
gan Education » The goals stress the 
individuals acquisition of basic skills, 
preparation for social participation 
and change, ability to think creatively 
and critically, development of a strong 
self -concept, and the gaining of occu- 
pational skills. 

All elements of education have a 
role to play in Career Education. In 
addition, the implementation of Career 
Education requires the participation 
of the school and the total community 
in a cooperative relationship. 

The various segments of Career 
Education generally separate into two 
broad categories', those being Career 
Development , and Career Preparation . 



Career Preparation is the ac- 
quiring of academic and vocational 
knowledge and skills necessary to 
implement career decisions and .plans. 

A first step in establishing a 
career education program requires an 
analysis of the career development 
concept. The results of this analysis 
are statements of student outcomes 
for career development. 

These student outcomes and an 
organizing framework for them are 
presented in this reference guide. 

Many educators are already incor- 
porating career development concepts 
into their programs. This document 
can be used by these educators to 
identify other concepts and areas they 
want to incorporate or it can be used 
to give educators not familiar with 
the concept an understanding of Career 
Education and an opportunity for in- 
volvement. 



1. Appointed by the authority contained in Public Act 97 of the Public Acts of 
1974. 
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The Career Development Concept 



The Michigan model for career 
development identifies four basic inter- 
related knowledge, skill, and attitude 
components: Self Awareness and Assess- 
ment, Career Awareness and Exploration, 
Career Decisi')n-Making, and Career 
Planning and Placement. 

These four components of the con- 
ceptual model are presented in Figure 
2. 



As indicated, these components 
are completely interrelated as indi- 
viduals develop throughout their 
lives . 

The existence of discreet cate- 
gories is possible only through 
arbitrary assignment of concepts to 
components and is useful for under- 
standing career development and for 
organizing more specific outcome 
statements. 





FIGURE 2 
3 



Self Awareness and Assessment 



In the Self Awareness and Assess- 
ment component, the content and acti- 
vities focus on helping individuals 
understand themselves and others. 

The main concepts of this com- 
ponent involve individuals' awareness 
and acceptance of themselves, the 
awareness and acceptance of Others, 
and the development of interpersonal 
skills . 

Within this component, individuals 
begin to develop an awareness of their 
personal characteristics — interests, 
aspiration, aptitudes, abilities, and 
values and the characteristics of 
others. 

. Individuals learn techniques for 
self appraisal and the analysis of 
their personal characteristics i.n terms 
of life-career options. 



They begin to formulate plans for 
self improvement. Individuals become 
knowledgeable about the interactive 
relationship of individual and group . 
roles in such a way that they develop 
personal standards and a sense of 
purpose in life. 

Outcomes of this component 
reflect a person who can utilize 
self knowledge in life-career planning 
and in the fostering of positive 
interpersonal relations. 

Individuals become self directed 
in that they accept responsibility 
for their own behavior. 

Self Awareness and Assessment 
is a life-long process of discovering 
individuals traits, developing a per- 
sonal profile, and understanding that 
these traits and profile are constantly 
changing. 
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Career Awareness and Exploration 



The content and activities found 
in this component focus on the inter- 
relatedness of family, citizen, lei- 
sure and occupational roles; home, 
school, work, and community settings; 
and the various events such as job 
entry, marriage, and retirement, which 
may occur during the life stages of 
Individuals. 

Emphasis is given to knowledge 
and understanding of the structure 
and dimensions of the education, work, 
family, citizen, and leisure worlds. 

For example, individuals will 
learn that there are many occupations 
and industries which comprise the 
world of work and that these occupa- 
tions and industries can be grouped 
in a number of ways. 

Such groupings can serve as an 
avenue through which individuals learn 
of the similarities and differences 
among workers and work places. 

Emphasis is placed on the indi- 
vidual's learning of selected associa- 
tions among specific occupational re- 
quirements, personal characteristics, 
skills, interests, values, and aspir- 
ations. 

The rapidity of social and tech- 
nological change and other factors 
affecting the flux of the work force 
and the work situation are elements 
considered in this component. 



The individual begins to view the 
basic dimensions of the worlds of edu- 
cation, work , family , citizen, and 
leisure from three perspectives — 
sociological, psychological, and 
economic. 

The sociological dimension en- 
compasses such components as societal 
limitations on the individual's choice 
, of occupation and the purposes of 
education, work, leisure, family de- 
velopment^ and citizen involvement. 

The economic component refers to 
such considerations of occupational 
choice as amount of pay, number of 
hours, fringe benefits, and the cost 
of various leisure, family, and citi- 
zen activities. 

The psychological perspective 
refers to the amount and kind of per- 
sonal satisfaction an individual 
receives from education, work, leisure, 
family, and citizen involvement, and 
the internal factors which affect 
this satisfaction. 

As a result of learning about 
the interaction of these component 
parts of the worlds of education, work, 
family, citizen, and leisure, indi- 
viduals learn of the reciprocal 
influences of specific activities and 
can analyze life style preferences. 
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Career Decision Making 



The Career Decision-Making compo- 
nent contains content and activities 
designed to help individaals understand 
that decision-making is an important 
task in everyday life. 

The central focus of this compo- 
nent is a mastery of decision-making 
skills related to life-career planning. 

Individual's begin to develop skills 
in this area by identifying the elements 
of the decision-making process. These 
elements include gathering information 
from relevant sources, both external 
and internal, and learning to utilize 
the collected information in making 
informed, reasonable decisions. 

Individuals begin to engage in 
planning activities and co understand 
that they can influence their future 
by applying such skill. 

They begin to accept responsibility 
for making their own choices, for man- 
aging their own resources and for di- 
recting the future course of their own 
lives . 



Other dimensions in this compo- 
nent include the concept of change, 
space, and time as they affect life- 
career planning. 

Individuals learn of the poten- 
tial impact of change in modern so- 
ciety and of the necessity of being 
able to project themselves into the 
future . 

In this way, they can begin to 
predict the future and to foresee 
alternatives which they may choose 
and to plan to meet the requirements 
of preferred life-career alternatives. 

The major educational goals with- 
in this component are directed toward 
facilitating the development of in- 
dividuals who value decision making 
and can formulate reasonable life- 
career plans. 



Career Planning and Placement 



This component contains content 
and activities designed to help indi- 
viduals develop and implement systematic 
programs to reach career goals. 

The individual in this component 
sets out to acquire prerequisite skills 
and knowledge which lead to his or her 
life-career goals. 

The individual identifies and 
uses appropriate resources to acquire 
these skills and knowledges, and 
consciously assesses progress toward 
life-career goals, making whatever 
adjustments are necessary to maintain 
progress toward meaningful life-career 
goals. 

The individual, in this component, 
is demonstrating commitment to life- 
career plans and goals by taking action. 
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The Organizational Chart 
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Component 

— 1 — 



Element 



1. General 
Goal 








1.1 
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1.3 
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2. General 
Goal 



2.3 



Element 
i 



3. General 
Goal 



3.1 



3.2 



3.3 



4 . General 
Goal 








4.1 








4.2 








4.3 



An Important challenge in develop- 
ing a reference guide such as this is 
to present an organizational frame- 
work which is logical and meaningful. 

The organizational pattern for 
breaking down each component of Career 
Development into its parts is presented 
above. This diagram indicates the in- 
terrelatedness of career development 
concepts . 

As this organization chart indi- 
cates, each component is restated as 
two elements . 

Each element is broken down into 
several numbered general goals . These 
goals, seventeen in all, represent very 
broad areas of career development 
attitudes, knowledge, and/or behaviors. 



General goals are more specifi- 
cally stated as sub goals. 

Both the general goals and the 
sub goals are meant to be used by 
teachers and counselors at all grade 
levels . 

Figure 3 on the next page ex- 
pands the above organization chart 
to include the entire set of Career 
Development components, elements , 
general goals, and sub goals. 
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Career Development 
Performance Indicators 



1.1 Sub Goal 



K-3 



Performance Indicators 
4-6 (incl. K-3) 7-9 (incl. K-6) 



10-A (incl. K-9) 



Tliis chart represents how each of 
the forty-nine sub goals presented in 
Figure 3 is restated as Performance In- 
dicators * 

The four developmental levels of 
performance indicators (K-3, 4-6, 7-9, 
10-Adult) are specified only for pur- 
poses of clarity; they should not be 
interpreted as strict categories. 

These performance indicators ar; 
expressed, in terms of individual out- 
comes and are helpful in planning 
learning experiences. The teacher or 
counselor must use his or her judge- 
ment in determining which performance 
indicators would be appropriate for 
their situation. 



As the conditions of a specific 
learning situation are known and as 
criteria are set, these performance 
indicators are easily restated as 
performance objectives. 

The forty-nine sub goals and 
samples of appropriate performance 
indicators are stated in their en- 
tirety on pages 14 through 66 of this 
document . 
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The Infusion Process 

for Teachers and Counselors 



One important use of this document 
will be to develop career education 
curriculum which infuses career 
development concepts into existing 
curriculum. 

The infusion process is a series 
of steps a teacher or counselor can 
follow to identify where in existing 
instructional and guidance programs, 
they can assist students in reaching 
career development outcomes. 

The first major step in the infu- 
sion process is to identify the de- 
sired outcomes for the lesson or guid- 
. ance activity being developed, Tliis 
reference guide serves as a resource of 
career development outcomes. 

By combining selected career devel- 
opment outcomes with selected subject 
matter outcomes, a teacher establishes 
the basis for planning career education 
curriculum; likewise, counselors may 
infuse selected career development out- 
comes into existing counseling and guid- 
ance programs, 

A second major step of the infusion 
process involves identifying the acti- 
vities and resources a counselor or 
teacher may utilize to reach the de- 
sired outcomes. Additional resources 
such as a collection of ideas for acti- 
vities, a guide of commercially pro- 
duced materials, or a guide of community 
resources will aid in planning career 
education lessons or guidance activities, 



Suggestions for using this 
Reference Guide and the infusion 
process are described in detail in 
the Infusion Handbooks^ for teachers 
and counselors. 



Existing 
Program 
Outcomes 



Career 
Development 
Outcomes 



Desired 
Career 
Education 
Outcomes 



Planning 
Activities 



a. Ideas 
For 

Activitiis 

b. Media 
t Other 
Resources 



CAREER EDUCATION CURRICULUM 



FIGURE 4 



2. The Infusion Handbooks , Career Development Unit, Michigan Department of Edu- 
cation. Box 928, Lansing, Michigan 48904, 
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Performance Indicators: 
Behavioral Domains 



In addition to developing perfor- 
mance indicators which encompass a 
developmental learning sequence, an 
attempt is being made to assure ade- 
quate representation from the affec- 
tive as well as the cognitive be- 
havioral domains. 

The cognitive domain includes 
recognition and recall of knowledge 
and the development of intellectual 
skills and abilities. The affective 
domain deals with attitudes, interests, 
values, the acquisition of appreciations 
and adequate adjustment'. 

In the cognitive domain, the six 
basic subcategories of Bloom, et al . , 
have been used. They are: knowledge, 
comprehension, application, analysis, 
synthesis, and evaluation. 



Classifications for the affec- 
tive domain are in accordance with 
Krathwohl's taxonomy. Krathwohl, 
et al . (1964) specifies five levels 
of affective skills: receiving, re- 
sponding valuing, organization, and 
characterization by value complex. 

In formulating the performance 
indicators, terms such as "list", 
"identify", and "describe" were used 
to establish measurable student per- 
formance. Although they may appear 
cognitive, an analysis of the specific 
skills required of the individual will 
indicate affective as well as cogni- 
tive performance indicators. 
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STATE OF MICHIGAN 



^ DEPARTMENT OF EDUCATION 




Lansing, Michigan 48902 



JOHN W. PORTER 
Superintendent of 
Public Instruction 



TO: Users of the Reference Guide 

FROM: Michigan Department of Education 
SUBJECT: Your Comments and Suggestions, Please 



Much improvement needs to be made in this reference guide. 
Your input as revision of this guide proceeds is of the highest 
priority. After you have become familiar with the guide, please 
complete and return this form. 



1. Did this guide increase your understanding of Career 
Education? Please comment 



2. Did you find this guide useful in planning and imple- 
menting Career Education activities? 



Please comment 



3. Did you experience any problems in understanding the 
organization of the guide? 

Please comment . . 
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4« What suggestions do you have for improving the guide? 



5. From what source did you obtain this Reference Guide? 



6. Have you used or do you plan on using this guide? 
Please comment 



Position or title of person completing this form: 



Date: 



Name of person completing this form (optional): 



When completed, please return this form to: 

Connee L. Peters 
Consultant, Career Development 
Michigan Department of Education 
Box 420 

^ Lansing, Michigan 48904 
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